
Starting and submitting your protocol: 

Once you have logged into Hazard Safety, to the left of your screen should be an actions box like 
the one below. If you click on “Protocol Actions” you should see a tab that says, “start a new 
IBC application”.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Clicking “start a new IBC application” brings you to the next page which asks you whether to 
start your application or to return home. Click “Start a new IBC Protocol”.  

 

 

 

 

 

 

 

 



 

After you have started your protocol, it will take you to the “options” page, read through and 
select Yes or No to all the questions. (Only select yes on the questions that are applicable to your 
project) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After the page has been completed, scroll down to the bottom of the page, and hit save changes 
(you must do this after you complete each page). Once you have saved your responses, move 
onto the next page.  

 

 

 

 

 

 

 

 

 



 

Read the questions and continue filling out your protocol page by page. Don’t forget to only 
answer the questions that are applicable to your project.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once your protocol is completed and you have gone over your responses, all the boxes should be 
green (like the photo above). Click on the “submit protocol” tab.  

 

 

 

 

 

 

 

 

 

 

 

 



Read the instructions, download a copy of the Departmental Approval Form, complete the form, 
get your Chair’s signature, and upload the signed form to your protocol (see attach file button in 
this section). Type yes in the box to certify. Click “submit protocol” at the bottom of the page.  

After you have submitted your protocol. You should be able to see it in the “protocols in review” 
tab.  

 

 


